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KomeKc 3THKH U CIyKeOHOro NoBeieHHs paOOTHUKOB

MyHHUIHUIATBHOTO Ka3eHHOEToyUpeXaenus «LIeHTp HHOPMALMOHHOrO obecrneyeH s
IpaloCTPOUTENBHOM JesTeTpHOCTH COCHOBOOOPCKOTO TOPOICKOr0 OKpyTay

1.OBIIUEIOJIOXEHIA

1.1. Komexc 3THKH U cinyxebHoro noseaenus (nanee — Kozekc) paboTHUKOB
MyHUIUIIATEHOTO KazeHHoeroyupeskaenns «LIeHTp HHpOpMALHOHHOTO 00ecedeHN s
IrpagocTpouTeNbHOM nesTensHocT COCHOBOGOPCKOTO FOPOJCKOT0 OKpyTra» (nanee —
yupeskIeHne) pa3paboTaH B COOTBETCTBHY C HoJOKeHUAMHA Korcrutyuuu Poccuiickor
®epepaunu, Tpynosoro konekca Poccuiickolt ®enepanuy, OefepanbHOro 3aKoHa OT
25.12.2008r. Ne 273-D3 «O mpoTHUBOJEHCTBHY KOPPYITUHK», HHBIX HOPMATHBHBIX
MpaBoBhIX akToB Poccuiickoit deaepaliy, a TakKe OCHOBAH Ha 00LICTIPU3HAHHBIX
HPABCTBEHHBIX MPUHIMIIAX U HOPMaX POCCHICKOro o0IecTBa i rocyAapcTaa.

1.2. Komekc mpejcraBuser co0od CBOJ OOIIMX NPUHLHUIIOB IPO(EeCCHOHATEHOU
ClIy*eOHOM JTHKM ¥ OCHOBHBIX IpaBUI CIIY)XeOHOTO IIOBEACHHUS, KOTOPBIMH
IOIDKHEI ~ PYKOBOACTBOBATbCS ~ pabOTHHKM ~ MyHHUIMIIQIBHOTO  Ka3€HHOErOo
yupexxaenus «Llentp uH(OpMALMOHHOro o0ecreveHus IpaJOCTPOUTENIBHON
nestenbHOcTH COCHOBOOOPCKOIO FOPOACKOr0 OKPYIay HE3aBUCHMO OT 3aHUMaeMOU
WMU JIOJKHOCTH.

1.3. Kozekc CIyKHUT LesIM:

-yCTAHOBJIEHHMS OTUYECKMX HOPM U IPaBUJI CIyXeOHOro IIOBeJeHUs
paOOTHHKOB  YYPEXKAEHHs IIsI  JTOCTOMHOrO  BEINONHEHHWS HMMH  CBOCH
npodeccuoHaNbHOH AeSITeIbHOCTH;

-peryJIMpPOBaHuUs TPOPECCHOHATEHO-3THYECKHX MPOoO/IeM B3aMMOOTHOIIEHHH
pabOTHUKOB, BOZHUKAIOIIHMX B IIPOLECCE UX COBMECTHOM JEATEIBHOCTH.

1.4, Kaxmaeiii pabOTHHUK [OKEH IPUHUMATh BCE HEOOXOAMMBIE MEPBI I
coomonenns nonoxenud Kopekca, a kaxpaeiii rpaxaaHud Pocculickoi
@erepalldy BIIpaBe 0XUAATh OT pabOTHHKA IIOBEIEHH B OTHOLIEHUSIX C HUM
B COOTBETCTBHH ¢ nojoxeHusMu Kogekca.

1.5. 3nanme u coOmroneHue paboTHUKaMH nonoxeHu Kopekca sBiseTcs oIHUM
M3 KpUTEpUEB OLEHKH KauecTBa UX NPO(PecCHOHATBHOH JAeATeNIbHOCTU U
TPYIOBOW JUCLUIUIMHBL.

2. OCHOBHBIE OBA3AHHOCTH, ITPUHITAIIBI 1 ITPABUJIA



CJIYKEBHOI'O ITOBEJJEHHAPABOTHHUKOB

21. B coorseTctBuu co crarbeil 21 Tpymosoro kozekca Poccuiickoid
Depepanyun pabOTHUK 00s3aH:

~106POCOBECTHO MCIIONHSATE CBOH TPY/I0BbIE 0053aHHOCTH, BO3JIOXKECHHBIC Ha

HETO TPYAOBBIM HOTrOBOPOM; ‘

-cOOIIOIaTh MTPaBiiIa BHYTPEHHETO TPYIOBOT0 PaCIOpA/Ka;

-cO0IIOIaTh TPYAOBYIO JHCIHMILTHHY

-BBINIOIHATH YCTAHOBJIEHHEIE HOPMBI TPYAQ;

-cobmonaTh TpeboBaHKs 10 OXpaHe TpyAa U OOCeCIeyeHHIO 0e301acHOCTH
TpyAa;

-GepeKHO OTHOCUTBCSA K MMYIIECTBY paboToxaTens (B TOM YMcle K UMYILECTBY

TpeThbHX JIWI, HaxojdmleMycs y paboTonaTend, €CIH paboTomarens HECET

OTBETCTBEHHOCTD 3@ COXPAHHOCTh 3TOTO UMYILECTBA) U JAPYTHX pabOTHUKOB;

-He3aMeIJIMTENbHO CcOObImTh paGoromarento  JUOO — HENOCPEIACTBEHHOMY

PYKOBOJMTEIO O BOSHMKHOBEHHMH CHUTYallWH, MpeACTaBIAIONIel yTpo3y XKHU3HH U

3OpOBBIO JIHOJIEH, COXPAHHOCTH MMYyIIecTBa paboToxmaTes (B ToM 4HCIEe

MMYLIECTBA TPEThMX JIALL, HAaXOAsllerocs y paboronaTend, eciu paboTojaTens

HeceT OTBETCTBEHHOCTH 3@ COXPAHHOCTH 3TOT0 HMYIIECTBA).

2.2.  OCHOBHBIE IPUHIMIIBI CITYXKeGHOTO MOBENEHNS PAOOTHUKOB ABJIAIOTCS
OCHOBO¥ TIOBEIEHHS IPAXKIAH B CBSI3M HAXOXKICHUEM UX B TPYAOBBIX OTHOLICHUAX
¢ MyHWIMIATGHBIM KaseHHbIM yupexneHueM «LIeHTp HHGOOPMAIHOHHOrO
obecriedeHrs] TPaJOCTPOUTENBHON AesTeabHOCTH COCHOBOOOPCKOrO TOPOICKOro
OKpyra

PaGOTHHKH, CO3HABAas OTBETCTBEHHOCTH Iepel Ipa’kJaHaMH, OOINECTBOM U
rocyaapCTBOM, IPH3BaHEL

-cobmonate Koncturyumio Poccuiickori ®Penepanuy, 3aKOHOLATENLCTBO
Poccuiickoit ®exepauiu, He OONYCKaTb HapyLICHHEe 3aKOHOB M HHBIX
HODMATHBHBIX IIPAaBOBBIX AKTOB HCXOISl U3 MONUTUYECKOH, IKOHOMHYECKOH
1[e]1ecO00pa3HOCTH JTHO0 IO HHEIM MOTHBAM,

-obecreunBaTh 3QGHEKTHBHYIO padOTy YUPEKASHHUS;

-OCYIIECTBIATh CBOK JEATENBHOCTh B MpeleNax MpeaMera M ILeleH
JESITeIBHOCTH yUPEeKIACHHS;

- IIPU WCIIOJHEHWH JODKHOCTHBIX OOSA3aHHOCTEH HE OKa3blBaTh NpPEANOYTEHHUS
KaKUM-JTHG0 MPO(QEeCCHOHATBHBIM WM COLMAIbHBIM IPYIIIaM M OpPraHM3alusaM, ObITh
HE3aBUCUMBIMUA OT BIMSAHMS OTHENBHBIX TPaXIaH, NPOPECCHOHANbHBIX MM
COLIMAIBHBIX TPYII U OpraHu3allii;

~HCKJIOUUTH [eHCTBHs, CBS3aHHBIE C BIHMSHHEM KaKUX-THOO JHMYHBIX,
HUMYIIECTBEHHbIX  ((QUHAHCOBBIX) M  MHBIX  HMHTEPECOB, MPENATCTBYIOLIUX
106pPOCOBECTHOMY UCIIOJIHEHHIO UMH CITy’KEOHBIX 0053aHHOCTEMH;

-cobIr0AaTh HOPMBI IPO(ECCHOHATIBHOM STHKH M ITPABHIIA IE€JI0BOTO [T0BEICHHS;

- TIPOSIBIIATH KOPPEKTHOCTh M BHUMATENBHOCTh B OOpAIEHHH C IPaXIaHAMU U
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JOKHOCTHBIMH JINLIAMH;

- IPOABIIATE TEPHUMOCTh M YBaXKeHHE K 00bI4asM U TPaJuLMsM HapoLoB Poccuu
U JPYTHX TOCY[apCTB, YYMTHIBATH KYJBTYPHBIE M HHBIE OCOOCHHOCTH Pa3MUIHBIX
STHUYECKUX, COLMAIBHEIX TPYIII U KOH(eccHil, CIoco0CTBOBATh MEXHALMOHATIBHOMY U
MEXKOH(ECCHOHAITBHOMY COIJIACHIO;

-BO3JIEP)KUBATECA OT TMOBEAEHUS, KOTOPOE MOrJ0 Obl BbI3bIBATH COMHEHHME B
106POCOBECTHOM HCIONHEHHH PAaGOTHUKOM JIOKHOCTHBIX OOS3aHHOCTEH, & Takke
136eraTb KOH(IMKTHBIX CHTyaluil, CIIOCOOHBIX HAHECTH yuepO pernyTalud Wi
aBTOPHUTETY YUPEKICHHUS,

- HEe WCIIOJL30BaTh JOKHOCTHOE IIOJIOXKEHHE [ OKa3aHWs BIHSHUS Ha
J€ATEIBHOCT OPraHOB MECTHOTO CaMOYIIPaBJIeHUs, OpraHU3alii, JOJDKHOCTHBIX JTHL K
rpakJaH MpHU pelieHHH BOIIPOCOB JIMYHOIO XapaKTepa;

-BO3MIEPYKUBATECS OT ITyONMYHBIX BBICKA3bIBAHUH, CYXIEHMH H OICHOK B
OTHOLIEHHM NESATENILHOCTH YUPEXIEHHsS, €r0 pyKOBOIUTENs, €CIIM 3TO He BXOIUT B
JOJDKHOCTHBIE 0053aHHOCTH pabOTHHUKA;

-cOONIIOaTh  YCTAHOBJICHHbIE B  YUPEXKIEHHMH IpaBUila IIPEIOCTaBICHUA
ciykeOHOH HHbOpMalUU U MyOIMYHBIX BBICTYILIEHHIH,

-YBKHUTETBHO OTHOCUTBCSA K [IESATENBbHOCTH NPEICTABUTENEH CPENCTB MaCCOBOM
HHQOpPMAIlHK 110 HHGOPMHUPOBAHMUIO OOIECTBa O pPaboTe YUYPEKOECHHUS; a TaKKe
OKa3pIBaTh COJEHCTBHE B IOJIyUYEHHW IOCTOBEpHOH HHGOpPMAalMHd B YCTaHOBIEHHOM
HIOpsIKE:

- MOCTOSHHO CTPEMHTHCS K OOECIEYECHHIO KaKk MOXHO Ooiee >QQPeKTHBHOrO
PACHIOPSIKEHHUS pecypcaMi, HaAXOAAIMIUMHUCS B chepe ero OTBETCTBEHHOCTH;

-IIPOTUBO/IEHCTBOBATE MPOSIBICHUSIM KOPPYILMH U IPEeAIIPHHAMATE MEPEI 110 ee
npohUIaKTUKE B MOPSIAKE, YCTAHOBJIEHHOM JIeHCTBYIOIIMM 3aKOHOJATENBCTBOM;

- TpOSBIATH TIPH HCIOJHEHWH JODKHOCTHBIX OOS3aHHOCTEH YECTHOCT,
OecHpUCTPaCTHOCTh M CIIPaBEVIMBOCTh, HE JOIIYCKaTh KOPPYNLKMOHHOTO OIACHOIO
noBefeHus! (ITOBEHCHHs, KOTOpPOE MOXXET BOCIPUHHUMATECS OKPYXKAIOIIMMU Kak
ofeliaHle WM NPEeIJIOKEHUE Ja4yMd B3STKH, KaK COIvlacHe IPUHATHL B3ATKY WIM Kak
npockba O fgade B3ATKU MO0 KaK BO3MOXKHOCTb COBEPLIMTE MHOE KOPPYILMOHHOE
IIpaBOHApYIIIEHHE)

-o0ecreunBaTh eAMHbIE HOPMBI IIOBEACHHS pAOOTHUKOB yUPEKACHHU.

2.3. B uensx npoTUBOAEHCTBUS KOPPYIIINH pabOTHUKY PEeKOMEHIYETCS:

- yBEIOMJIATH paboTonaTess, OpraHbl IIPOKYpaTypbl, IIPABOOXPaHUTEIBHBIE
opradel 000 Bcex ciydasx oOpamieHHs K paOOTHHKY KakKuUX-TH0O JIMI[ B IENIAX
CKJIOHEHHS K COBEPIIEHHIO KOPPYILUOHHEIX [TPaBOHAPYIIICHU;

-He TMOJIy4YaTh B CBSI3M C MCIOJNHEHHWEM JOJKHOCTHBIX 0OsS3aHHOCTEH
BO3HAIP&XKIEHHUA OT (H3MYECKMX U IOpUAMYECKuX JHI[ (MOJapKM, JeHEeXHOe
BO3HArpaXIaeHHe, CCyIbl, YCIYTd MaTepUallbHOI'O XapakTepa, IUIaTy 3a pa3BJeueHus,
OT/IBIX, 3a II0JIb30BAHHE TPAHCIIOPTOM U WHBIE BOZHATPAKICHI );

-IIPUHUMATh MEPBI 110 HENOIYLIEHUIO BO3ZHUKHOBEHMS KOHGIMKTAa WHTEPECOB H
YPETyJHPOBAHHUIO BO3HMKIIMX ClIydyaeB KOH(IHKTAa HMHTEPECOB, HE MOMYCKAaTh IIPU
UCIIOJIHEHUH TOJDKHOCTHBIX 00f3aHHOCTEH JUYHYI0 3aHHTEPECOBAHHOCTH, KOTOpas
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MPUBONMT WM MOXET NPHBECTH K KOH(UKTY HHTEPECOB, YBEIOMIIATH CBOCTO
HEIIOCPEICTBEHHOr0 PYKOBOIUTENA O BOZHHKIIEM KOH(JIUKTE HHTEPECOB HIH O
BO3MOKHOCTH €10 BOSHUKHOBEHHUS, KaK TOJIBKO €My CTaHeT 00 9TOM H3BECTHO.

2.4. PaGoTHHK MoXkeT o0pabarelBaTh U IepelaBaTh cayxeOHyl0 HH(QOPMALUIO
npy COOIOAEHNM JASHCTBYIOLIMX B YYpeXKICHAM HOPM H TpeOOoBaHMH, MPUHATHIX B
COOTBETCTBUH C 3aKOHOJIATETIECTBOM Poccuiickoii @enepalii.

PaGoTHUK 00f3aH IPUHHUMATh COOTBETCTBYIOIIHME MEpPBLI IIO 00eCIeueHHIO
6e30macHOCTd ¥ KOH(HIEHIMATBHOCTH HHQOpMAlHUK, 3a HECaHKIMOHHPOBAHHOC
pasrialieHue KOTOPOH OH HeCeT OTBETCTBEHHOCTD MU (1) KoTOpas CTala H3BECTHA EMY
B CBSI3Y C UCTIOJIHEHUEM UM JI0JKHOCTHBIX 005S3aHHOCTEH.

2.5.PaboTHHK, HaJIeJIEHHBIH OpraHu3allMOHHO-PaCIOPAIUTEIbHBIMU
OMHOMOUMSIME 10 OTHOIIEHHIO K APYTHM pabOTHHKaM, NOMKEH CTPEMHTBCS OBITH
I HEX 06pa3ioM npodeccHoHanu3Ma, 0e3ynpevHoH peryTaluH, CII0cOOCTBOBATh
(GOpMHPOBAHUIO B My3ee OJIarONpUATHOrO A 3¢ ¢dekTHBHON paboThl MOpabHO-
NICHXOJIOTHYECKOr0 KIMMaTa.
PaGOTHUK, HaJeleHHbIH OpraHU3alMOHHO-PACIOPAAUTEILHBIMY OJHOMOIUAME 110
OTHOILEHHMIO K APYI'MM paOOTHHKaAM, IPU3BaH:

-IIPHHMMATE MEPBI [0 MPEIYTPEKIECHII0 KOPPYIIIUH, 8 TaKKe MEPBI K TOMY,
4TOGBl TOMYHHEHHBIE eMy pabOTHHKM He JOMyCKajly KOPPYIUHOHHOIO OIIaCHOrO
[OBeIeHMs, CBOMM JIHMYHBIM IIOBEJEHHEM TOfAaBaTk MpUMEp  HECTHOCTH,
OeCIpUCTPACTHOCTH U CIIPaBE/IJIMBOCTH;

-He JONMyCKaTh CJyd4aeB INpPHHYXKIEHHs pabOTHHKOB K y4acTHIO B
JeSTENBHOCTH TIOIUTHYECKUX MapTUl, OOLIECTBEHHBIX OOBEAMHEHHMH M PEMTHO3HBIX
OpraHu3alui;

- 0 BO3MOXXHOCTM IMPHHHMATh Mephl MO IPEJOTBPALICHHIO WK
yperyIupoBaHuio KOHGIMKTAa HHTEPECOB B Clydae, €CIIM €My CTallo H3BECTHO O
BO3HHKHOBEHUM Yy pabOTHHKA JUYHON 3aMHTEPECOBaHHOCTH, KOTOpas MPUBOIUT HIIH
MOXKET [IPUBECTH K KOHMIUKTY HHTEPECOB.

3. 9TUUYECKUE ITPABUJIA CJIYKEBHOI'O ITOBEJIEHIA PABOTHHKOB

3.1. B cuyxe6HOM mOBeJeHHH pPabOTHUKY HEOOXOAMMO HCXOJUTh W3
KOHCTHTYLIHOHHBIX TOJIOXKEHWH O TOM, 9YTO HeJIOBEeK, ero mpasa ¥ CBOOOIB! ABIIOTCA
BBICIIIEHl IIEHHOCTBIO M KXKIBIM TpaXJaHWH HMMeeT NpPaBO Ha HEINPHUKOCHOBEHHOCTB
YaCTHOH JKM3HM, JWYHYIO U CeMeHHYI0 TalHy, 3allUTy 4YeCTH, NOCTOMHCTBA, CBOCTO
100pOro UMEHH.

3.2. B cayxe6GHOM ToBeieHHH pabOTHUK BO3ACPKUBACTCS OT:

-m060ro BUAA BHICKA3bIBAHMMA M MeHCTBUM NMCKPUMHHAIMOHHOrO Xapakrepa IIo
IpHW3HaKaM [0Na, BO3pacTa, packl, HAUMOHAIBHOCTH, s3bIKa, TPAXIAHCTBA,
COLIMANIbHOIO, WMMYIIECTBEHHOIO HIIM CEMEHHOrO IIOJOXEeHHS, NONUTHYCCKUX WIIH
PENUTrHO3HBIX IPEANOYTEHUH;



-rpy0OCTH, NPOsBJICHUH npeHeOpeKUTENBHOrO TOHA, 3aHOCUUBOCTH, NPEIB3ATHIX
3aMeyaHuii, IpeIbsIBICHNs HEIPaBOMEPHbIX, He3aCIyKEHHBIX OOBHUHEHHIT;

-yIpo3, OCKOPOUTEIBHBIX BBIPAXCHUH MM PEILIHK, JEUCTBHIA, PENATCTBYIOILNX
HOPMAIBHOMY OOLIEHUIO UK TPOBOLMPYIOLIMX IPOTUBONPABHOE TIOBEACHHE;

- NPUHSATHE MMM, KypeHHe BO BpeMs cIyKeOHBIX COBEIlaHWH, Oecel, MHOTO
ciyxebHoro o0IeHNs ¢ rpaxIaHaMu.

3.3. PaboTHMKM IIpU3BaHBl CIOCOOCTBOBATH CBOUM CITyKeOHBIM TIOBEICHUEM
YCTAHOBJICHUIO B KOJUIEKTHBE [EJOBBIX B3aMMOOTHOIIEHWH M KOHCTPYKTHBHOI'O
COTPYIHHYECTBA APYT C APYTOM.

PaGOTHUKKM MOJDKHBI OBITH BEXIUBBIMH, HOOPOXKEIaTeIbHBIMK, KOPPEKTHBIMH,
BHUMATEJLHBIMHU U MIPOSIBIIATH TEPITUMOCTD B OOLIEHUH C IPaKAaHaMH U KOJUIETaMH.

3.4. Bremnuit Bu pabOTHYUKA U MCTIONHEHHA MM JOJDKHOCTHEIX 00s3aHHOCTEH
B 3aBUCHMOCTH OT YCJIOBMI TpyIOBOH [ESTEIBHOCTH JOIDKEH CIIOCOOCTBOBATH
YB&XUTEILHOMY OTHOIIEHUIO IPAXKAAH K YUPEK/IEHHIO, & TAKXKe, IPU He0OXOMMOCTH,
COOTBETCTBOBATH  OOILENPHUHSTOMY  [EJIOBOMY  CTHJIIO, KOTOPBIA  OTJIMYAIOT
CIIEPKAHHOCTD, TPAIUIIHOHHOCTh, AKKYPaTHOCTb.



